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FCO033: Proposed Amendment to the Financial Regulations to allow for Petty Cash.

Current Financial Regulation;

10. Petty Cash

10.1 The council will not maintain any form of cash float. All cash received must be banked
intact. Any payments made in cash by the Clerk (for example for postage or minor
stationery items) shall be refunded on a regular basis, at least quarterly.

Proposed Replacement;

10. Petty Cash

10.1 The RFO shall maintain a petty cash float account of £50 and may provide petty cash
to officers for the purpose of defraying operational and other expenses.

a) Vouchers for payments made from petty cash shall be kept, along with receipts to
substantiate every payment.

b) Cash income received must not be paid into the petty cash float but must be
separately banked, as provided elsewhere in these regulations.

c) Payments to maintain the petty cash float shall be shown separately on any
schedule of payments presented for approval.
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